Summary of Application forms
Below is a list of areas of information requested on the small grants application forms received for:

· Rural Key Fund 

· Cymorth

· Capital Small Grants Scheme

· LAPA Expression of interest

· JWG/WBAG (very similar forms)

Areas to be covered by all application forms
1. Contact Details

2. Description of the group applying

· Charitable status

3. What the project will do (project aim)

4. How will this meet the criteria for the grant?

5. What research has been carried out?

· Evidence for need

· Evidence that the proposed project will have desired effect/meet stated aim

· Evidence of involving target group/community in development of project idea

6. Project Scope

· Start/Finish date

· Target group

· Geographical area

7. How will the project be delivered?

· Who will do it?

· Who are the partners?

8. How will success be measured?

· What are the objectives?

· How will you know you have achieved them?

9. Funding

· How much

· Breakdown of costs

· Previous funding received

· Any other funding for the project (matched funding)

· Demonstrate value for money

· Financial management systems of the group (at a very basic level is there a treasurer and a system of needed 2 signatures for spend)

10. Project sustainability/exit criteria

11. Would you like these details to go to other funders if unsuccessful

12. Please contact us if you need help completing the form

13. A declaration section

Other potential areas to be covered
1. What will happen if we don’t fund

2. What mainstream service do you add value to 

3. Policies and Procedures of your group

· Safeguarding procedures

· Equal opportunity policy

4. Financial details

· Account details

· VAT status

5. Do you own/lease the building?

6. Do you have planning permission?

7. A checklist for essential information needed.
